




 
 
 
 

 
 

STANDARD FORM OF APPLICATION FOR THE POST OF ACCOUNTS ASSISTANT 
 
1. Name in full (block letters)  

 
:  

2. Father’s name 
 

:  

3. Permanent address with contact no. 
 
 

:  

4. Present communication Address  
 
 

:  

5. Place of birth including Police Station 
and District  

:  

6. Are you a citizen of India? if so, how ? 
(Copy of citizenship certificates should 
be enclosed where necessary) 

:  

7. Educational qualification and also the name & full address of the education institution (which 
read last copies of certificate should be enclosed)  

Sl Name of 
Examination 

Year of 
passing 

Aggregate 
% of marks Combination of subjects Name of 

University/Board 
1. B.Com 

 
    

2. HSSLC 
 

    

3. CA 
 

    

Self-attested copy of Matriculation Certificate, HSSLC mark sheet and certificate, B. Com mark sheet  
and certificate and CA(Inter) certificate should be enclosed 
8. Other Qualification if any  :  
9. Community (a) State your religion  

(b) Are you member of SC/ST  
(if ‘yes’ enclose  a copy of certificate) 

: 
: 

 

10. Date of birth (according to H.S.L.C. 
Examination copy of which should be 
enclosed) 

: 
 

 

11. Age on the 1st January, 2026  :  
12. Present occupation, if any :  :  
13. Previous appointment held, if any :  

 
:  

14. 
 

Details of application fee deposited :  

 
I do hereby affirm that above statements are true to the best of my knowledge and behalf. In case of any 
false statement, I am liable to any action the authority deem fit and proper.  
 
Place:…………………   
   
Date:………………….  Signature of Candidate 

Recent 
Passport  

Size  

Photo 


