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PUBLICATION BOARD ASSAM
= Under Higher Education Deptt., Govt. of Assam
GOVERNMENT OF ASSAM
No PB /EST/(Pt)/545/860/3LY
Dated the 9" March, 2026
Advertisement
Applications in the enclosed Form of application are invited from the intending candidates for one post of
ACCOUNTS ASSISTANT (m the cadre of Junior Assistant) ON CONTRACTUAL BASIS in the Publication
Board Assam, B imaidam, Guwahati-21. The candidate having following requisite qualifications and

other norms may apply with all necessary self-attested copies of documents as regards qualification and
experience to the undersigned. The contract period shall be initially for 11 months and it will be reviewed
every year on the basis of performance of the incumbent.

1. Educational qualification: The candidate must be cc ce graduate having minimum 50% of
marks and must have diploma in Computer from Govt. recognised institutions.

2. Experience: Minimum 02 years working experience in any Govt/Private organization in the field of
Accounts. He/She must have knowledge in Tally PRIME and Excel. CA (Inter) will get 20 marks
extra.

3. Age as on 01-01-2026: Maximum age is 40 years. Relaxation of upper age shall be considered as per
norms of Assam Government.

4. Last date of submission of application: 27.03.2026 Under no circumstances, the applications will
be accepted after last date of submission of application is over.

5. Submission of application: The candidate shall submit his/her application through Post/Courier to
“SECRETARY, PUBLICATION BOARD ASSAM, BAMUNIMAIDAM, GUWAHATI,
ASSAM, PIN:781021” and also ensure that the application is received in this office on or before
27.03.2026 along with the following self-attested copies of documents and superscribed envelope as
“APPLICATION FOR THE POST OF ACCOUNT ASSISTANT”

(a) Pass certificate of HSLC or Matriculation Examination.
(b) Mark-sheet and pass certificate of HSSL Examination;

(c) Mark-sheet and pass certificate of B.Com Examination;
(d) Mark-sheet and pass certificate of CA(Inter) Examination;
(e) Experience certificate from present employer;

(f) Copy of demand draft showing deposit of application fee.

No application shall be received directly in the office. Incomplete application shall be summarily
rejected.

6. Remuneration: Rs. 28,500/~ per month with minimum @5% of annual enhancement of salary.

7. Application fee: Rs. 300/- (Rupees Three hundred) only which may be deposited in favour of the
Secretary, Publication Board Assam through demand draft of any nationalized Bank payable at
Guwabhati.
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8. Selection Procedure:
(a) Phase I: Out of the total applicants, maximum 40 candidates shall be shortlisted on the basis of 100
marks as follows:
(i) 50 marks on aggregate percentage of marks in B.Com.
(ii) 30 marks on aggregate percentage of marks in HSSLC.
(iii 20 marks for CA(Inter).

(b) Phase II: There shall be —
(i) Written examination (OMR base) for 50 marks;

(c) Phase III: Out of shortlisted (maximum 40) candidates, maximum 10 candidates shall be selected
for the following test / Viva-voce.

(i) Computer practical test for 20 marks; and
(i) Viva-voce for 30 marks.

Note-1: The usual probation period shall be two years. On satisfactory completion of probation
period, the incumbent shall get pay scale PB Rs.14000-70000 +Gr. Pay 6200/-as per State
Government Revision of Pay Rules, 2017. However, the Board may reduce the period of
probation up to six months considering outstanding performance of the incumbent.

Sd/-
Publication Board Assam
Bamunimaidam, Guwahati-21

Becrataty,
Publication Board Assed®
Gowaheti.781027
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STANDARD FORM OF APPLICATION FOR THE POST OF ACCOUNTS ASSISTANT Photo

Name in full (block letters)

2. | Father’s name
3. | Permanent address with contact no.
4. | Present communication Address
5. | Place of birth including Police Station
and District
6. | Are you a citizen of India? if so, how ?
(Copy of citizenship certificates should
be enclosed where necessary)
7. | Educational qualification and also the name & full address of the education institution (which
read last copies of certificate should be enclosed)
Sl Name of | Year of | Aggregate o . Name of
Examination | passing | % of marks Combination of subjects University/Board
1. B.Com
2. HSSLC
3. CA

Self-attested copy of Matriculation Certificate, HSSLC mark sheet and certificate, B. Com mark sheet

and certificate and CA(Inter) certificate should be enclosed

8. | Other Qualification if any

9. | Community (a) State your religion
(b) Are you member of SC/ST
(if ‘yes’ enclose a copy of certificate)

10. | Date of birth (according to H.S.L.C.
Examination copy of which should be
enclosed)

11. | Age on the 1% January, 2026

12. | Present occupation, if any :

13. | Previous appointment held, if any :

14. | Details of application fee deposited

I do hereby affirm that above statements are true to the best of my knowledge and behalf. In case of any
false statement, I am liable to any action the authority deem fit and proper.

Signature of Candidate



